Guidance Notes 2026-27

= 9

Ards and
North Down

Borough Council
Housing
Cm}'nhairle Ceantair Executlve
LarUladh
Mid Ulster )
5 District Council M |d & East
Belfast Antrim
Clty Council Borough Council

LCCC

Lisburn &

: ’ Castlereagh ¥
Armagh City ‘C)  Mhthen ! _ : ; - [l N
Banbridge ‘ agus an Duin ™ A Antrim and City Counci Bk
& Craigavon \ f b

Newry, Mourne V N
B

Borough Council and Down



Index

Introduction 3
Eligibility 4
What's Funded 5
Funding Details 6
Key Dates 7
Applying 8
Help & Support 9
Frequently Asked Questions 9
o
Ot SMALL
HERE N/ GRANTS




Introduction

You must read all the guidance notes before you complete an application.

The Live Here Love Here Small Grants aims to promote civic pride within
communities and enhance the environmental quality of shared community
spaces. The Small Grants Scheme is a partnership between Live Here Love Here,
local councils and Northern Ireland Housing Executive

This grant supports projects that:

e Increase civic pride and enhance the quality of local green spaces

e Transform underused areas into vibrant, valued community spaces

e Improve community health and wellbeing through the enhancement of public
spaces

e Promote environmentally focused actions and boost local biodiversity

“The Small Grants was a fantastic support to our community, enabling us to turn a simple
idea into a meaningful project with real impact. The process was straightforward and
accessible, and the funding made a visible difference in bringing residents together and
enhancing our local environment. It empowered us to take action, build community pride,
and create something lasting. We would highly recommend the scheme to other groups
looking to make a positive change in their area."

Small Grant Recipient 2025/26
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Eligibilty
The funding supports small, locally managed community groups and schools to

develop environmental improvement projects for the benefit of the wider
community.

Applications are welcome from:
e Volunteer and community groups (including non-constituted)
e Youth groups, sports clubs, churches
e Allschools and third-level education organisations
e Not-for-Profit Organisations

The Live Here Love Here Small Grants is open to all eligible groups, including those
who have previously received grants through the scheme. Partnership working is
strongly encouraged.

Only one application per group is permitted.

The scheme is open to projects based across 10 partner council areas in Northern
Ireland. Projects in Causeway Coast and Glens Borough Council will only be
eligible if they are located within an area managed by Northern Ireland Housing
Executive.

Causeway Coast and Glens

Armagh, Banbridge and
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/ What can be funded?

The scheme aims to enable communities to deliver practical volunteer action to
improve the local environment for people and wildlife. Projects must meet one or
more of the following objectives:

e Contribute to the development of civic pride within a community, with a focus
on environmental improvement.

e Enhance the environmental management of a local area.

e Improve the health and wellbeing of communities whilst helping to improve
and/or maintain public spaces.

e Improve the quality of the local environment by reducing littering and dog
fouling through community action.

e Support environmentally focused actions that help support people impacted
through reduced contact with society.

¢ Relate to environmental improvement in coastal areas or inland waterways

Note: Projects do not need to meet all the objectives, but in your application, you should
indicate those objectives that they do meet. Please note that meeting the grant criteria
does not guarantee funding.

)( What won’t be funded?

The primary focus of the Live Here Love Here Small Grants is to equip and support
community groups to deliver practical environmental action in their locality.

While the items listed below may be part of your project, the Live Here Love Here
Small Grants will not fund:

e Project running costs - salaries, insurance, mileage, office overheads

e Costs for events - catering, volunteer expenses

e Purchase of large machinery or electronic equipment or capital items

e Professional labour fees of more than 30% of an awarded grant - the project
must be volunteer led

e |tems for individual use (funding is for shared community projects)

e Projects by individuals/sole applicants

e Non-environmental interests - such as political party activities, promotion of
religion

Note: This list is not exhaustive and judges reserve the right to determine eligibility based on
application. All items purchased through the Small Grants must benefit all members of the %&
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General Info

e Grants are available from £500 - £3,000

e Non-constituted groups can request a maximum grant of £1,000

e Match funding is not required

e To support you with delivery of your project, 70% of your total awarded grant may

be requested up-front following submission of necessary pre-project
documentation

e Applications are made via Submittable. You will receive an email confirming the

receipt of your application (be sure to check junk/spam).

e We will notify all applicants via the Submittable platform after the judging period

with the outcome of your application. Please ensure you login to your Submittable
account to check the status of your application. It is not possible for us to contact
individual applicants on the status of your application.

Grant Conditions

All projects must be scalable in proportion to the amount of funding allocated.
You must consider how to deliver your project if you are not allocated full amount
Your grant application must be completed by the person who will be directly
involved in the delivery of the project and will act as the main point of contact

A second contact within your group is required and must be contactable.

If you request items that require maintenance from a local authority, you must
have agreements in place at the application stage.

You are required to submit a pre-project form, a project update halfway through
the project delivery timeline and a post project evaluation.

To ensure value for money, cost quotations are recommended at the application
stage. Two written quotes are required for items £500 - £3,000. If paying a single
supplier over £500, even for multiple and/or different items, a second alternative
quote must be provided.

A Letter of Offer will be issued to successful applicants. This is a legally binding
contract which must be read and accepted by the specified deadline. In accepting,
you are required to comply with the terms therein. If you do not, funding may be
withdrawn and reallocated to other projects.

All projects are subject to site visits and financial monitoring. In accepting a grant,
you agree to facilitate these visits and provide all information requested.

You may be required to assist with publicity materials related to your grant. i@y

Note: The judging panel’s decision is final, and there is no appeals process. Due to the SMALL
high volume of applications, we are unable to provide individual feedback.


https://accounts.submittable.com/u/login/identifier?state=hKFo2SBOMG5QdlNHSGtHcGw5X3lBSmpkcENQTG43RnhKTGpTRqFur3VuaXZlcnNhbC1sb2dpbqN0aWTZIFdQOXJmUnJ2N3VSSjlSOWFUeDFad1JjdTlQc29MZEdGo2NpZNkgRmZpZ1l1TFp1VFVQdkNKQktxWlBOcHIzMzBtRk1lM3M

Key Dates

Carefully consider your ability to meet all the deadlines below when applying to this fund

Applications Open 1st June 2026

Applications Close 30" June 2026

Letters of Offer Issued August 2026

Grant Acceptance Deadline Within 2 weeks of Letter of Offer
Deadline for all Purchases 26" February 2027

Claim Submission Deadline 26" February 2027

Project Completion Deadline 31 March 2027

v

Note: Grants not accepted within specified timeframes will expire, and the funds
will be reallocated.
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Applying

Applications can be made through the Submittable platform Here

Questions asked on the application form;

e Description of your group (75 words) ’

e Project Summary (50 words)

e Project Description (200 words)

e How you will deliver your project (Consider timeline, who will deliver & when 150
words)

e How you have identified the need for your project (75 words)

e Select the objectives that best fit your project (only select appropriate objectives)

Read the Guidance Notes,

Tell us WHY the project is they answer many of your
needed, WHO will benefit questions Have a timeline for your

& HOW it will happen project and stick to it

Research your budget, &
keep all quotes & receipts

Inspire us with passion for
your project and showcase
your work

Partnerships with other

e s Make your project scalable
local organisations are youlpray )

you may not get all funds

encouraged ———
%’Be sure you can deliver on Log details of the project as
spend and project targets you go & know what info you
Help us to understand what need to provide
S you want to achieve in this*\ & i
14
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Help and Support

The Community Engagement team aim to support you along your project journey,
however as a small team, 1-2-1 support is not always possible. Join us for an
‘Application Support Webinar & Q&A’ on 24/06/26 at 4pm. Book a free slot HERE.

The Live Here Love Here Connecting Communities roadshow events provide an in-
person opportunity to meet the Live Here Love Here team, ask questions and get
advice on your Small Grant Scheme application. For more info and some project
inspiration visit our website.

Keep an eye out on our platforms for other support webinars to help you at each
step along the funding journey.

Frequently Asked Questions

How do we apply?

Applications must be submitted through our online grant portal. Read the guidance
notes provided to help your application before submitting. Before accessing the form,
you will be required to answer a few questions to confirm your eligibility. Once your
application is complete and submitted, you will receive a confirmation email. You will
be notified of the outcome after your application has been assessed. Please check your
email regularly for updates on the status of your application.

Can a newly formed group or group of individuals apply?

Yes, Live Here Love Here welcome applications from newly formed groups or volunteer
groups of individuals working together to deliver a positive impact in their community.
Groups do not need to be formally constituted; however, if your group is not
constituted, the maximum funding available is £1,000 and additional verifications
checks will be required.

Can schools apply, and will school grounds be seen as a public space?

Schools are eligible to apply to Small Grants; however, you must clearly demonstrate
community involvement and the wider benefit to the local area. If you are required to,

or intend to, make purchases through the Education Authority, this must be stated in

your application, as additional compliance steps may apply. We strongly encourage =
schools to work in partnership with local community groups to help bring your project ©

vito life and maximise its impact. SMALL
N GRANTS
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https://www.livehereloveherecommunity.org/cgi-bin/generic?instanceID=44
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Frequently Asked Questions

You can request 70% of your awarded grant funding in advance, before your project
begins. The remaining 30% must initially be covered by your group, with Live Here Love
Here reimbursing this amount once all required claim documents have been
submitted.Alternatively, you may choose to claim the full grant amount in one payment
after your project is complete, by submitting all necessary claim documentation.

Does the project site need to be publicly accessible?

Yes, your project site must be publicly accessible to be eligible for funding. For the
purposes of this grant, school grounds, church grounds, and sports facilities are
considered publicly accessible.

Do we have to own the project site or land to be eligible for funding?

No, ownership is not required; however, approved land permission and a usage
agreement must be confirmed before funding can be granted.

What happens if we don’t receive the full amount we asked for?

Live Here Love Here expects projects to be scalable, meaning you should be able to
adjust your plans to deliver a version of the project that is proportionate to the funding
awarded. If you receive less than the amount requested, you must still be able to
demonstrate meaningful community benefit alighed with the reduced grant.

Can we apply to other funding streams at the same time?

If you can demonstrate that the Small Grants project is a stand-alone element within a
larger funded project, it may be considered eligible for funding.

Is maintenance of previous projects something that will be considered?

Applicants seeking to develop phase 2 or phase 3 of an existing project will be considered.
However, funding will not be provided for maintenance costs or for items that have
previously been funded, such as the same tools or equipment.

Can | submit multiple applications to the Small Grants Scheme?

No, only one application per group is permitted.

Where can we get resources to support our project?

Explore a variety of resources on our website here. You can also find helpful

| 1w videos on our YouTube channel—watch them here.
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https://www.livehereloveherecommunity.org/cgi-bin/greeting?instanceID=1
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